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R —F‘v—“_‘__-—-—-_.__.____-—-._.___._..., — . _...——____-_‘_'_‘_‘_!
E_ _— Request for Makeup Time !

Employae Mame: e
“—"-—'ﬂ—-__‘___“—
Worksite Company:
_—._—___~'_'-“.__‘__‘__‘_

Iam requesting time off as 5 result of a persanal obligation on:
(specify date)
during the hours of BamDomto JamQpm.

I wish to make up that lost time within the same workweek as follows : (Fill in the dates ang
hours your ptan #o WOrk to make up the mjsseq times). Employees may not work more
than 11 hours in a day or 40 hours in a workweek as a result of making up time
that was or will ba lost due to a Personal obligation.

—_— R

I understand that-

1. Any makeup time 1 work will not be paid at an overtime rate;
2. A separate written request is required for each oceasion that 1 request makeup time;
3 h_ﬁy makeup time reguest must be approved in writing before [ take the requested

4. IF ] take makeup thme and am unabie to wark the scheduled makeup time for any
reason, the hours missad will normally be unpaid;

5. IFiwork makeup time before the time [ Piah to take off, I must take that time off,
even if I no longer nead the time off for any reason;

6. The tompany does not encourage, discourage, or solicit the use of mzkeup time.

Signature: ~ ¢ Date:
‘_—__“—_-—-M“‘_ _-_-_'-"‘ﬁ__l—‘

__—*\_\_‘___,__

[J Approved [ mot Approved (] Approved with changes
e o
Data:

By: Titie:
_— —_—
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